Registration for New Contractors

From our Health, safety and wellbeing for contractors’ website

STEP 1: Find the Certification renewal for existing contractors section and select renew
your certification for site entry.

Our health and safety induction process

To work at one of our sites, you need to complete a site induction beforehand. There are two ways to do that - check out the options below and choose which is right for you

Registration for new contractors

If you're a new contractor, you need to j Part tract 1al to complete your inductions, certificate for site entry and training modules before beginning work

Certificate renewal for existing contractors
If you've previously registered via our Third Party Contractor portal and undergone your induction process, you can simply renew your certificate for site ent <—

Control of work system

As a Watercare contractor, you and your staff must always work safely on our sites and assets. When working on our sites you'll need to provide a work pack detailing the scope of your work, the hazards
and risks involved and the planned controls to ensure that the work will be undertaken safely.

For work pack requirements, steps and documentation, please review the info below.

STEP 2: Select New User Account.

% @ First Time Users
vv x>

atercare === Please register your profile by selecting one of
the registraticn processes below.

Third Party Contractor

N
( NewUserAccount |

Login D

| Reactivate User Account |
Username: —

@ Resume Registration
Password

If you have already begun the
p you can resume it by f

below

_ Resume registration
Login

forgot my username | forgot my password

STEP 3: Enter your email address and select Send verification.
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https://www.watercare.co.nz/home/about-us/our-organisation/health-safety-and-wellbeing-for-contractors

New User Account [ x ]

=7 Verification

Before you can begin registration you will need to verify your email address

Email

paulalewis197350@gmail.com

STEP 4: Check your email for a verification code.
NOTE: If you cannot see the email, check your spam or junk folder.

noreply@none.. 5:46pm

To: paulalewis197350... >

your registration
verification code

Registration Verification

The verification code for paulalewis197350@gamal nis

489d7f

The verification code can be entered below

Enter verification code here

STEP 5: Enter the Verification code and click Submit.

New User Account &

o= Verify

Please enter the verification code sent to paulalewis197350@gmail.com

Verification code

489d7f

..
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STEP 6: Enter your first name, last name, and contact number. Search for your
organisation, then select Submit.

NOTES:

e Your email address will appear automatically.

e Your contact number must use international format, for example +64 followed by
your number,

e Ifyou are a sub-contractor, select the organisation that asked you to work for
Watercare.

e If you cannot find the organisation, contact the organisation that asked you to do the
work.

o

- P -
Watercare $= SRS

.
==

&9 Request Form

HNew User Account

First Name* Last Name:*

Paula Lewis

Contact Humber®

+64272484357

Organisation

o, please refer to our Health,

portant t g 0
safety and Wellbeing for Contractors page

STEP 7: Create a password for your account and select Submit.
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NOTE: Your password must include lowercase letters, uppercase letters, numbers, and
special characters. This password is only for your identity account. It does not give you
access to other Watercare systems.

@ cCollaboration account (namne ) (e

Your username

paulalewis197350@gmail.com

Password

Password confirmation

STEP 8: Your account has now been created.
NOTE: Only log in here again if you need to update the details you entered.

Registration Complete

STEP 9: You will receive a Workday Learning email. Open the email and select the link
provided.

STEP 10: Select Single Sign On (SSO).

workday

Sign In to Your Account

User Name / Password » )

C
C

Single Sign On (SS0O) » )
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STEP 11: Enter the email address you used to register, then select Next.
NOTE: If you see passkey screens, go to the Passkey screens section in the
Troubleshooting Guide at the end of this document.

Watercare <=
Sign in

paulalewis197350@gmail.com

Can't access your account?

Next

C‘\‘. Sign-in options

STEP 12: Check your email for a verification code.
NOTE: If you cannot see the email, check your spam or junk folder.

Your Watercare Services
Limited account
verification code

Watercare Services Limited

Account
verification code

To access Watercare Services Limited's apps
and resources, please use the code below for
account verification. The code will only work
for 30 minutes.

Account verification code:

83470808

If you didn't request a code, you can ignore
this email.

STEP 13: Enter the verification code and select Sign in.
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e )

a'=
Watercare
& paulalewis197350@gmail.com

Enter code
We just sent a2 code to paulalewis197350@gmail.com

83470808

STEP 14: Select Accept.
NOTE: This screen only appears the first time you complete this process.

Watercare
paulalewis30@yahoo.co.nz

Permissions requested by:

Watercare Services Limited
watercareserviceslimited.onmicrosoft.com
By accepting, you allow this organisation to:
v Receive your profile data

~ Collect and log your activity

s Use your profile data and activity data

You should only accept if you trust Watercare Services Limited.
Watercare Services Limited has not provided links to their

terms for you to review. You can update these permissions at
https://myaccount.microsoft.com/arganizations.

Learn more

This resource is not shared by Microsoft.

STEP 15: Select Submit or Skip.
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»$7
-9

Should we remember this device?

Remembering this device allows you to sign in more easily and
better protect your account.

Remember this device

Skip

STEP 16: You are now logged in to Watercare’s Workday Learning system.

Watercare

Hello There

Awaiting Your Action

Timely Suggestions

STEP 17: Select the Learning Management / Learning menu option.
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Lt )
Watercare ==

= Learning Management w
atercare

Management Learnir‘-g

&

Personal

STEP 18: You can now access the mandatory H&S eLearning and site inductions.

Watercare £ Q Search
o - - )
Y What will you learn today?
‘‘‘‘‘ ) Learning Hom
Mg
a € Gy Lasiog From Your Learning Team
P @) Discover
@ Links Announcement @ *
2 op-uf ked? To =
" look for -
Required for You
EI0UE et 29 Au
Vs
o
Introduction to :
Health, Safety and...
S i Risks and
Site Inductions (  Viewwore
2]
Saved ‘ [
® o — | g e
Troubleshooting

Passkey screens
If your email address is linked to a Microsoft account, you may see extra passkey screens

at STEP 11. Follow the steps below.

STEP 1: Select Cancel.
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@ Windows Security X
Choose a passkey

82 iPhone, iPad, or Android device

ﬁ Security key curity

Py e

Back

STEP 2: Select Sign in another way.

= Microsoft

We couldn't sign you in

Something went wrong when trying to sign in with a
passkey. Please try again.

Learn maore about passkeys

Sign in another way ﬁ

STEP 3: Select Send a code to your email address.

B2 Microsoft

paulalewis30@yahoo.co.nz

Sign in another way

8? Use your face, fingerprint, PIN, or security key

() Use your password
£  Send a code to paulalewis30@yahoo.co.nz ‘

Show more options

STEP 4: Check your email for a verification code.
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NOTE: If you cannot see the email, check your spam or junk folder.

Your single-use code

Hi paulalewis30@yahoo.co.nz

We received your request for a
single-use code to use with your
Microsoft account.

Your single-use code is: 173566
Only enter this code on an
official website or app. Don't
share it with anyone. We'll never

ask for it outside an official
platform.

STEP 5: Enter your code, then continue from STEP 11.

<« BS Microsoft

paulalewis30@yahoo.co.nz

Enter your code

Enter the code we sent to paulalewis30@yahoo.co.nz.

i

Didn't get a code?
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